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Product Information - Managing Payment Information

Managing Payment Information

Overview | Registering Payment Information | Registering Checking Information | Registering Savings
Information | Registering Credit Card Information | Modifying Payment Information | Deleting Payment
Information | Viewing Online Payment History

Overview

Online Payment functionality allows the ability to register, modify and delete payment methods. These tools
enable a transaction to occur and provide users with the ability to manage their online accounts.

Payments

Accepted Payment Methods ¥s4 @2 o= oscover coed (T ORI -

Messages
Family Members >
Calendar > * Minimum payment amount i $5.00

Payments Food Service Wigww details Balance ‘Estimate Payment
> Emily M Kommer -§0.70 (i ¥

Food Service

To Do List Jarred L Kommer 3585 P iy
User Account Jessica Kommer $16.90 IiA, i
Mallory S Kommer $20.00 MR, ¥

Change Password
* The estimated payment is for one month and is based on the past food service purchases

Comtact Preferences >

(e Ly b Fees Description Due "Payment

There are no Fees available.

Care E1

Care EZ Convenience Fee:  §1.00

Care E3 Register vour credt cards and banking information Total: $1.00

Modify your credit cards and banking information

Wiewy your anling payment history

Image 1: Registering / Modifying / Deleting Payment Information
Registering Payment Information

PATH: Portal > Payments
Before a user is able to make an online payment, a payment method needs to be established. Users have the

option of paying by credit card, checking account or savings account. To begin registering a payment method,
select the Register Your Credit Cards and Banking Information hyperlink.
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Payments

Messages Accepted Payment Methods Visa @ = 0SCOVER  echeck) [ About ConveniencelEy
Family Memhbers >
Calendar > * Minimum paytment amount is $5.00
Payments Food Service Wieww detailz Balance ‘Estimate Payment
Food Service > Emily M Hommer -§0.70 NI $
To Do List Jarred L Kommer $585 IiA, ¥
User Account Jessica Kommer $16.90 T8, ¥

Mallory S Kommer $20.00 A 5

Change Password
* The estimated payment is for ane month and is bazed on the past food setvice purchazes

Contact Preferences >

e Ly > Fees Description Due ‘Payment
There are no Fees available.

Care E1

CaraE2 Convenience Fee:  §1.00

Care E3 IREgis‘tEr your credit cards and banking infurma{\nnl Total; $1.00

Modity your credit cards and banking infarmation

Wies your onling payment history

Image 2: Registering a Payment Method
Registering Checking Information

Users have the ability to register and make payments via a checking account. To begin the registration process,
select the Checking radio button.

Billing Information

Mame: (required) DAYID ROTHE
Address: (required) 822 TEST =T

Gty (requirech TESTYILLE

State ! Zip:  (required) " i |ssm14

Accourt Type
'@' Checking 'O Savings 'O Credit/Debit Card
Faouting Mumber: 111223113

Accourt Mumber: 1232131 2313123123

s

[ Back to Paymentsj I\ Save j

Image 3: Registering a Checking Account Payment Method

Enter all required Billing Information as well as the checking account's Routing Number and Account
Number. Once information has been entered, select the Save button. Users will be directed to a confirmation
screen.
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Please Confirm the Following Information

Matme: DAaNID ROTHE
Adddress: 822 OLIME ST

ity LIMG LAKES

State ! Zip: MM S 55014
Account Type: Checking

Fouting Mumber: 123123123

Account Mumber: 1111111111111 11

Ii Back jli Save j

Image 4: Registered Payment Method Confirmation

Carefully read and determine if all displayed information is correct. If so, select the Save button. The payment
method is now saved within Infinite Campus and can now be used to make transactions. If information is
incorrect, select the Back button. Users will be redirected back to the previous page, allowing for information

to be adjusted.
Registering Savings Information

Users have the ability to register and make payments via a savings account. To begin the registration process,
select the Savings radio button.

Billing Information

Mame: (required) DAYID ROTHE
Address. (requiredl g92 TEST =T

Gy (requirech TESTYILLE

State ! Zip:  (required) "y ¢ |ssn14

Account Type

'O' Checking '@' Savings O Credit/Debit Card
Raouting Mumber: 111111111

Accourt Mumber: 123215312531 3123123

i

[ Back to Paymentsjl I\ Save j

Image 5: Registering a Savings Account Payment Method

Enter all required Billing Information as well as the saving account's Routing Number and Account Number.
Once information has been entered, select the Save button. Users will be directed to a confirmation screen.
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Please Confirm the Following Information

Mame: DAYID ROTHE
Address: 822 OLIWE ST

City: LIMC LAKES

State ¥ Zip: Wi S 55014
Account Type: Savings

Fouting Mumber: 123123123

Accourt Mumber: 1111111111111 11

Ii Back :Ili Save :j

Image 6: Registered Payment Method Confirmation

Carefully read and determine if all displayed information is correct. If so, select the Save button. The payment
method is now saved within Infinite Campus and can now be used to make transactions. If information is
incorrect, select the Back button. Users will be redirected back to the previous page, allowing for information
to be adjusted.

Registering Credit Card Information

Users have the ability to register and make payments via a major credit/debit card. To begin the registration
process, select the Credit/Debit Card radio button.

Billing Information

Mame: (requirad) DAYID ROTHE
Addresz (required] £92 TEST =T

Gy (requiree) TESTYILLE

State ! Zip:  (required) " i |ssm14

Accourt Type
'D Checking 'O Savings '@' Credit/Debit Card

Card Mumber: 1292212129 21212
Expiration Date: (mm ) m 12
Mame Of Cardholder: David Rothe

s

[ Back to Paymentsj I\ Save

b

Image 7: Registering a Credit Card Payment Method

Enter all required Billing Information as well as the Card Number, Expiration Date and Name of Cardholder.
If the Card Number is incorrect, the field will highlight in red and a red exclamation point will appear.
Selecting the red exclamation point will generate a separate window describing the error that has occurred.
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T ————————————— e
Billing Information %% Error - Google Chrome Google IT’F % [

Mame:  (required) DavID ROTHE
htkps: | v, vancodey . com/cgi-bingYancoTest_wer3, vp: B

Address: (required) 822 OLIWE ST
City:  (required) LING LAKES Invalid Account Number
State £ Zip:  (required) 4] I 5504
Account Type

@] Checking @] Savings @ CreditDebit Card = a g
Expiration Date: (mm ) o 12
Mame Of Cardholder: David Rathe

( Back to Payments) ( Save )

Image 8: Incorrect Credit Card Information

Once correct information has been entered, select the Save icon. The credit card is now established within
Infinite Campus and may be used for transactions.

Please Confirm the Following Information
Mame: David Rathe
Address: 822 Olive =t
City: Lino Lakes
State f Zip: Mk S 55014
Account Type: cC
Card Mumbet: E0026
Expiration Date: 06M2
Mame Of Cardholder: David Rothe

( Back j ( Save j

Image 9: Registered Payment Method Confirmation
Modifying Payment Information

PATH: Portal > Payments

Users have the ability to modify registered payment methods by selecting the Modify Your Credit Cards and
Banking Information hyperlink.
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Payments

Messages

Accepted Payment Methods ¥4 @& g2 OSCOVER  echeck) | Avout onine Payments b Jf About Convenienco
Family Memhbers >

Calendar > * Minimum paytment amount is $5.00

Payments Food Service Wiewy details Balance ‘Estimate Payment
Food Service > Etnily M Kommer -E0.70 AL, §
To Do List Jarred L Kommer 3585 H1A, ki
Jessica Kommer 16.90 T8,
User Account 8 Y
Mallory S Kommer $20.00 i ki

Change Password

* The estimated payment is for ane month and is bazed on the past food setvice purchazes
Contact Preferences >

Access Log >

Fees Description Due ‘Payment

There are no Fees available.

Care E1
Care E2 Convenience Fee:  §1.00
Care E3 Fenister your credit cards and banking information Total: $1.00

IModify wour credit cards and banking infarmation I

Wies your onling payment history

Image 10: Modifying a Registered Payment Method

Once selected, users are directed to a new screen displaying all registered payment methods. To edit a
payment method, select the corresponding Edit button.

Credit Card Cancel

Account: AR 0009
Card Type: Discover
ExpirationDate: 1072012

Checking Accourt  Edit Cancel

Routing:
Accournt:

Routing:
Accournt:

Checking Accourt  Edit Cancel

073900375
PR NI 36

123123123
PO R 1

Savings Accourt  Edit Cancel
Fouting: 123123123
Accourt: R R 1

Ii Back to Payments :j

Image 11: Editing a Registered Payment Method

Once the Edit button is selected, users are directed to the Billing Information editor where information can be
modified.
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Billing Information
Matme:  (requirad) Diarvic M. Rothe

Address: (required) 222 Test St
City: (required) Testvile

State ! Zip: (required)

Accourt Type

O Checking 'D Savings '@ CreditiDebit Card
ETE ALE KRN HHI009
Expiration Date: (mm vy 12 1m

Mame Of Cardholder: Diavicl M. Rothe

Ii Back j Ii Save j

Image 12: Entering Correct Payment Method Information

Once all modifications have been made, select the Save button. Users are directed to a confirmation screen.

Please Confirm the Following Information

Mame: David Rathe
Address: 522 Olive St

City: Lirmo Lakes

State § Zip: MRl S 55014
Account Type: CC

Card Number; 401 2000033330026
Expiration Date: 0gM2

Mame Of Cardholder: David Rathe

[ Back :]Ii Save j

Image 13: Confirming Edited Payment Method Information

Ensure all payment method information is accurate and select the Save button. Users are directed to a screen
confirming the payment method update was successful. If information is incorrect, select the Back button.
Users will be directed back to the Billing Information editor, allowing for information to be modified.

Payment Method Updated Successtully.

Ii Back to Pa'g.rments:j Ii Edit Accounts :j

Image 14: Confirmation of Edited Payment Method
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Deleting Payment Information

PATH: Portal > Payments

Payment methods can be deleted by selecting the Modify Your Credit Card and Banking Information
hyperlink.

Payments

Accepted Payment Methods ViS4 @& (3 oscover echec) [ about Oniine Payments » Jf About Conveniencel

Messages

Family Members >
Calendar > * Mimimum payment amount is $5.00
Payments Food Service Wien details Balance ‘Estimate Payment
Food Service > Emily M Kommer -§0.70 A ¥
To Do List Jarred L Kommer $5.85 IS $
User Account Jeszica Kommer $16.90 iA, $
allory S Kommer $20.00 (i ¥

Change Password

* The estimated payment is for one month and is bazed on the past food service purchases

Contact Preferences >
GEE L B Fees Description Due ‘Payment
There are no Fees available.
Care E1
Cara E? Convenience Fee:  §1.00
Care E3 Register your credt cards and banking information Total: $1.00

IModify wour credit cards and banking information I

“iew your onling payment history

Image 15: Deleting Registered Payment Methods

Once selected, users are directed to a screen displaying all established payment methods. Select the Cancel
hyperlink for the payment method to be deleted.

Credit Card Edit

Account: AR R R 0009
Card Type: Discover
ExpirationDate: 104202

Checking Accourt  Edit Cancel
Routing: 075900575
Account: WM AR HEITIE

Checking Accourt  Edit Cancel
Routing: 123123123
Account: HO R R T

Savings Accourt  Edit Cancel
Routing: 123123123
Account: HO R R T

Ii Back to Payments j

Image 16: Deleting a Registered Payment Method

One selected, users are directed to a confirmation screen. To permanently delete the payment method, select
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the Cancel button. To go back to the previous screen and cancel the payment method deletion, select the Back
button.

Click Cancel to Delete This Payment Method:
Mame: David Rothe
Address: 522 Olive St
City: Lino Lakes
State ¥ Zip: Mk f 55014
Account Type: CC
Card Mumhber: WR AR R WA 0009
Expiration Date: g2
Mame Of Cardholder: David Rothe
( Back ) ( Cancel )

Image 17: Confirmation of Payment Method Deletion

Once the Cancel button is selected, a screen will appear confirming the payment method has been successfully
deleted.

Payment Method Deleted Successtully.

( Back to Pav_.rments) ( Edit Accounts )

Image 18: Confirmation of a Successfully Deleted Payment Method
Viewing Online Payment History

PATH: Portal > Payments

Users can view detailed payment history information by selecting the View Your Online Payment History
hyperlink.
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Payments

Messages Accepted Payment Methods V/sa @ = 0SCOVER  eched) [ Avout Conveniencol
Family Memhbers >
Calendar > * Minimum paytment amount is $5.00
Payments Food Service Wieww detailz Balance ‘Estimate Payment
Food Service > Emily M Hommer -§0.70 NI $
To Do List Jarred L Kommer $585 IiA, ¥
User Account Jessica Kommer $16.90 T8, ¥

Mallory S Kommer $20.00 A 5

Change Password
* The estimated payment is for ane month and is bazed on the past food setvice purchazes

Contact Preferences >
e Ly > Fees Description Due ‘Payment
There are no Fees available.
Care E1
CaraE2 Convenience Fee:  §1.00
Care E3 Fenister your credit cards and banking information Total; $1.00

Modity your credit cards and banking infarmation

IView wour anling payment history I

Image 19: Viewing Online Payment History

Once selected, users are directed to a screen detailing payment transactions within the date range entered.

Accepted Payment Methods V/s4 :':"p |_§ DISCOVER  echeck)
Transaction History
Get my online transactions from:  gs/ziz010 L to:  o7012010 & Print/\View

Date Total: Payment Method Convenience Fee Transaction Reference
2010-05-06 12:45:58.67  541.00 MASTERCARD JO0000000000(TI2 $0.00 16025566

B ree Detais $5.00

Rothe Anjela

WS Activity Fee MS Activity Fee - 1 quarter 55.00

= Food Service Account Details 16910 536.00

Rothe Anjela

2010-05-05 12:44.09.547 S50.00 Checking 5555 $0.00 16025564

Food Service Account Details 16508 $50.00

2010-05-05 12:24:11.343 36,00 VISA JOCOOOOOOCO0026 §2.00 16025510
Food Service Account Details 16810 54.00

2010-05-05 12:19:48.0 $5.00 MASTERCARD JOOOO00000001T32 $2.00 16025508
Fee Details 51.00
Food Service Account Details 16808 52.00

2010-05-05 09:19:51.03  $12.00 VISA HOCOO0000000026 $2.00 16022019

Food Service Account Details 16510 $10.00

Image 20: Payment History Detail

To generate a printable version of this information, select the Download PDF for Printing button. The Online
Transaction Report will appear in a separate window in PDF format.
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Online Transaction Report

David Rothe
05/03/2010 04:05:49 FM

From Date: 02/04/2010
To Date: 05/03/2010

Convenience Transaction

Transaction Date Amount Payment Method Fee Reference:
2010-03-31 00:00:00.0 $37.00 DISCOVER EE R i [u]=] §2.00 18005782
Food Service Account: 4024 $5.00
Rothe Angela
Fees for: Rothe Cazandra
OLP Fee 2 Max Fee Tesi- 2 20.00
Fees for: Rothe Angela
OLPF Fes 1 Maximum Test 10.00

Convenience Transaction

Transaction Date Amount Payment Method Fee Reference:
2010-D4-01 00:00:00.0 $8.00 AMERICAN EXPRESS MO0 X EB421 52.00 16005202
Food Service Account: 4024 $1.00
Rothe Angela
Food Service Account: 4098 $2.00
Rothe Cazandra
Food Service Account: 4008 $3.00

Rothe Mikolas

Image 21: Online Transaction Report
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